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Understanding Modes
All Users

Since the website is built on a content management system, it is possible to edit pages though
your web browser. For this reason, you are able to view the same content in different viewing
modes. Additionally, to ease printing, content can also be displayed without sidebar menus and
title bars using an optimized viewing mode, designed specifically with printing in mind. The
mode bar is located on the right side of the page, shown in Figure 2.

An Authenticated User is a person who is logged into the site. Steps on how to login to the site
are detailed on page 7.

View Mode:

The View mode is the default viewing mode. This mode does not allow modification of
documents or members. Contribution to forums is available in this mode for Authenticated
Users.

Edit Mode: (available only to Authenticated Users)

The Edit mode provides access to edit the content of a page. If you are viewing your group web
page, by switching to Edit mode you are able to modify the contents of the page. If you are
viewing your group membership page, by switching to Edit mode you are able to change the user
permissions and accept pending members. Each item in the site is tied to a security group. In
most cases, you are only able to edit items for which you are a Contributor.

Print Mode:

The Print mode displays the same page in a view optimized for printing. The side bar and title
bar are not displayed within Print mode. This view increases the size of the document content
and reduces the use of color within the document.

The mode that you are currently in is displayed as bold in the “Mode Bar”.
To change the mode:

e Click the desired mode within the “Mode Bar”, shown in Figure 1 (or in context in Figure
2).

View | Edit | Print
Figure 1 The Mode Bar
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Figure 2 The Mode Bar (in context)
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Registering for an account
All Members

For many different reasons, each person is invited to create an ID account for themselves. In
addition, ministries that use our website for event registration purposes might create an account
on your behalf to assist in their digital bookkeeping. The steps below will assist you in creating
your own account that allows you to access our website’s private areas from anywhere with
Internet access.

Please note that your ID is used to access services for any ministry on the website. Please do not
create more than one account for yourself. This means that once you create an account on one
site, your account will work immediately on other sites, including other ministries.

Log on to the website (detailed on page 7)

Scroll down until you see the “login” sidebar.

Click on “Register”. The User registration page will be displayed, shown in Figure 3.
Create an id for yourself.

For example, if your name is John W. Jones, your id could be “jwjones” or “jonesjw” or
“iwj4118”

Make up a password for yourself. You are asked to type it twice, because as you type you
see dots. Typing it twice ensures you got it right both times.

WRITE YOUR NEW LOGIN & PASSWORD DOWN SOMEWHERE. We can reset it
for you if you forget, but it is better to have a back up.

Fill out the remaining information as best as you can.

When information is complete, click on the “Register” button at the bottom of the form.
All mandatory fields have a red asterisk beside the field name.

In about 2 or 3 minutes, you will receive an email that says something resembling the
following:

Thanks for signing up for the Portal!

Follow this link to activate your account: Activate Account

Your activation code is: 14625
Your ID is: jwjones
Your password is: Narnia2005

Please contact us if you have any questions.

Thanks,
Boss Pro Portal

Close the web browser—you probably are still on the web site, right? Close it.

Click on the link “Activate Account.” This will open the web browser again and should
activate your account. The page should display:

Activate Account

Your account has now been activated! Please proceed to log in.

Scroll down and look for the login area again.
Type in your new login ID and Password. You know you are logged in when the page
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http://smallgroups.gfc.org/index.php?zone=smallgroups&ID=user.activate&username=deleteme&activationcode=14625

says, “Hello [Your Name Here].”
= You are now logged in to the website.

T R g Sl Groups Werot It Exglors e
Be Edt pom Fgeies ook fee [
Q- @ 1[G Lo frroen @ 2551

Abboss o

gefiing connected Register
fyou do not use e-mail, leave the e-mail field blank and next to ‘Uise E-maif, select No',
Please enter your credentisls. * = required

* Desired ID: 31 charscter usemams

“ Password: M 4 characters
member growth * Re-enter Password:
“ First Name:
Middle Initial:

Jeador doveloprant “ Gend; Male © Female
* Birthday: [Month ] Day v veor|v]

IF you e in Biattimare City, please enter Batimare City'

ofe login
examgle: 410-585-5555

If you do not use e-mail, leare tha e-mail field blank and next ta Use E-maif, select Na®

AIM Screenname: ADL Instant Messenger Screennarme

“Use E-mall: © Yes | chieck e-mall at least once 5 wask
© MNo. | do not use e-mail or | check e-mallinfrequently

Grace Fellowshin Church | 9505 Diereco Road | Timonium, Maryland 21083 | 4106618424 | Frvacy Poses | Repont Page | XML &

Figure 3 User Registration page
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Logging on to the Website
All Users

After you have an account, in order to access particular content, you will have to log on to the
site. If you do not have an account on the website, follow the registration steps detailed on page
5.

To log on to the site:
e Go to the “my” bar, located at the bottom of the left sidebar, shown in Figure 4 (or in
context in Figure 5).
Enter your ID and password
Click “Sign In”

Particular areas of the site require that you be logged in to view the content. On these pages, the
content of the page will be replaced with a prompt that states “This page is for registered users
only” and provide an additional place where you can enter your ID and password. This prompt
functions the same way as the prompt in the “my” bar.

Figure 4 "login'* sidebar

Figure 5 "login" sidebar in context
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Recovering your Lost ID or Password
All Members

Occasionally, you might misplace your ID or password and in turn lose access to the website.
Using our “Lost ID/Password” page, you are able recover your account ID and then change your
password to something that you can remember. If you do not use e-mail, please contact Anita
Dudek at 410-561-8424 x279 for assistance recovering your Lost ID or Password.

To recover your ID or password

At the bottom of the left sidebar, click “Lost ID / Password”. The “Lost ID / Password”
page is displayed, shown in Figure 6.

If you know your account ID, enter it in the “ID” field, otherwise, enter the e-mail
address associated with your account in the “E-mail” field.

Click the “Lookup” button. An e-mail will be sent to your e-mail address on file.

Check your e-mail now and find the message sent by the website. It will indicate the
“User ID” that is associated with your account.

Click on the link within the e-mail to reset your password. If the link cannot be clicked
on, then please copy it to the clipboard and paste into the address bar of your Internet
Browser and press the enter key.

The “Reset Password” page will be displayed. In the ‘New Password’ field, enter a new
password for your account. Re-enter the password you chose in the “Re-enter password”
field.

Click the “Change Password” button. Your password will be changed.

@ Lost 1D / Password - SonFields - Microsoft Internet Explorer Mm
He Edt Vew Favortes Iocks beb »

Grace Fellowship Church | 9505 Deereco Road | Timonsum, Maryland 21083 | 410-561-8424 | Privacy Policy | Report Page | XML

& © trtemet

Ifigure 6 ""Lost ID / Password" page
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Updating your Profile
All Users

The website allows you to be able to keep your user profile up to date. This feature can be used
to update your contact information, including address, phone, and e-mail. This feature will not
allow you to change your ID.

To view your profile:
e Log on to the site (detailed on page 7)
e In the “my” bar on the left side, select “My Profile”. The “My Profile” page is shown in
Figure 7.

To update your contact information:
e View your profile (detailed above)

e To edit your contact information, either click in the “Profile” bar, or select “Edit
Profile” in the “Fast Tasks” bar

¢ If you would like to add an additional phone number or e-mail address, select the “Add
another phone number...” or “Add another e-mail address...” link. The page will refresh
with a place to enter the additional phone number or e-mail address. You can have up to
5 phone numbers and 5 e-mail addresses.

e Make any desired updates to your account and click “Update” button

There are also some user preference settings available on the site, for example if you would like
your account to use the enhanced accessibility mode

To update your preference information:
e View your profile (detailed above)

e To edit your preference information, either click 4=l in the “Preferences” bar
e Make any desired updates to your preferences and click “Update” button
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* First Name: Domen
Middle Initial:
¥ Last Name: Agmnistenr
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Figure 7 My Profile page
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Responding to E-mail
All Users

When you receive an e-mail that was sent through the website, the “from” line will look similar
to the following:

<Name of sender>(Courtesy of Portal) [portal@bossprosites.com]
The message will also contain a footer at the bottom that looks like the following:

This message is from <Name of sender>, delivered by Portal.

You received this message because you are a <role> of the <group name> group.
NOTE: Do not use the reply feature of your e-mail program to reply to this message.
Review your messaging options by logging into your account.

Reply to this message

The footer indicates who the message is from and for group messages, why you received the
message.

Respond to the message:
e Click on the “Reply to this message” link.
Do not hit reply in your e-mail program, or the reply will send the reply to the portal
account instead of the intended destination.
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Reporting a problem with the website
All Users

At the bottom of each page of the website is a Report Page link, which can be used to report
problems with the website.

To report a page of the website
e Click “Report Page”, shown in Figure 8. The Report Page window will appear, shown in
Figure 9.
e Select the type of issue that you are reporting. The available types are:
o Access Denied
Bad Link
Content Missing
Inappropriate Content
Page Rendering Error
Typographical Error
User ID / Account Issue
Group Membership Issue
New Feature Request
Accessibility
o Other
e Write a description of the issue
e Click “Finish” button. The report will be processed and provide you with the number
assigned to your issue. Information about your web browser and IP address will be
collected to allow us to better be able to reproduce the problem experienced. This is
displayed in Figure 10.

O O O O O O O O O

Feport Fage
Figure 8 Report Page link

GENERAL.12 Website Users’ Guide



Access Denied

Figure 10 Report Page Wizard Step 2
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Viewing your Group Membership
All Users

The “My Groups” page allows you to be able to see which groups you are a part of. My Groups
displays all of the groups you are a part of in a particular area of the site, for example, Small
Groups. It will not show groups that you are a part of in other areas of the site. Additionally,
My Groups also displays the groups for which you are a pending member. The “My Groups”
page is shown in Figure 11.

To view what groups you are a part of:
e Log on to the site (detailed on page 7)
e In the “my” bar on the left side, select “My Groups”.

The “My Groups” page displays all of the groups that you are a part of. Regular groups will
appear on the left side of the page. Security groups (groups that support tools on the website)
will appear on the right side of the page.

To go to your group’s page:
¢ (o to the “My Groups” page (detailed above)
e Click the “Group Web Page” button under the appropriate group’s name

To go to your group membership page:
e Go to the “My Groups” page (detailed above)
e Select the “Group Membership” link under the appropriate group’s name

To remove yourself from a group:
e (o to the “My Groups” page (detailed above)
e Either switch to “Edit” mode (detailed on page 3) or select the “Remove me from a
group” Fast Task link
e Select the “Remove me from this group” link next to the appropriate group’s name
e Select OK in the confirmation box that appears

To remove yourself from a pending group:
e Go to the “My Groups” page (detailed above)
e Select the “Remove me from this pending group” link next to the appropriate group’s
name
e Select OK in the confirmation box that appears
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Group Mambershie | Group Wek: Page

Collapse Users.

Group Mambsrshie | Graup Wab Page
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Reset Password
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Website Tools
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© tresvet.

Figure 11 "My Groups'' page
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Signing up for a Group
All Users

There are multiple mechanisms for signing up for a group. These include the Locator and the
Signup Page.

Locator:
In a locator, the results can be filtered by the type and meeting time of the group. Any number of

options can be selected. If a category is left blank, nothing will be filtered out. An alternate
address can be provided, if desired. This is shown in Figure 12.

&1 Find Groups ‘Small Groups - Microsaft Internet Explorer oEE
Bl g4t pew Fgomes Tock  Hep e

Haighborbaod Srmall Graups > Finé Groups
Find Groups
Please specify critsria to define your search

‘You may select more than one checkbox in @ group
Hyou sekect more than one checkbox n a oroup, groups of any of the checked ypes will be included inthe search

1. Group Featurs Topic
It checkboxes are chacked, all groups will bs included in the search
CIThiny Discipkeship Exercises

2. Group Mesting Day
INna checkboxes are checked. all days will be included in the search.
[ Sunday
OMonday
[Tussday
DWednesday
DOThursday
DiFrigay
CISaturday

Ieadsr dovelapment

w

. Group Type

Ifna checkbeses are checked. all ypes of groups will be included in the search.
conch toals DO40's- 50's
ClCouples
[DIFamily
[DLeaders of Leaders
OMen
OMixed
OMixed [Ages 30+
[IMixed [Ages 50-70]
DRecovery
[ SeniceTask Team
[OSingle Moms
[C1Singles [Ages 35+]

task teom toals

Figure 12 Small Group Locator

The results will come back geographically closest to the address specified in your profile (or the
alternate address, if provided), shown in Figure 13. To select a group, click on the “Please
contact me about this group” link. This will send an e-mail to the moderators of the group, and
they will contact you about the group.
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[E1 Find Groups - Heighborhood Small Graups - Microsaft Internet Explarer

Be gt pew Fgmbe Jek e

Qu- Q- E G Lo Frrow @ 2 %H L

leader development

conch toals

task feom tools

Find Groups
Displaying the closest groups 1o your address

- -
Grace Neighborhood Small Groups
Making Disciples Who Can Make Disciples

Shewang resuts. 210 30 (< 3]

pal

Abigail Bourckel - Central

Meets in Timanium, MD on Thursdays @ 7-30 PMwith duration 2 hours
Group type: Women [Ages 20-35]

Descnption Boundaries in Relationships and Life

This group is approximately 0.83 miles away from you
Please contact me about this aroup

Jan Koester - Timenium

Meets in Timanium, MD on Wednesday @ 7-00 PM with duration 2 hours

Group type: Mixed

Description: Current topic: Mind, Mouth, Moods & Attituds mind-faith Please come and visit, we're warm and welcoming
and conveniently located ;)

This group is approximately 0.8 miles away from you
Please contact me about this group

Lea Hartman - Timonium

Meaets in Timanium, MDD on Thursday @ 700 PM with duration 25 hours.
Group type: ServiceTask Team

Descrnption (limited to Lay Counselors)

This group is approximately 0.90 miles away from you
Please contact me 20Ut I group

Jeanne Peterson - Timonium
Meets in Timonium, MO an Monday @ 7:00PM with duration 2 hours
Group type: Women [Ages 354]

Description Various Topics

juntitied Peirk ® merat

Signup Page:

Figure 13 Small Group Locator Results

A signup page is designed for a single group. A page is shown which, depending on the group,
may require consenting to a set of policies concerning that group, shown in Figure 14. When a
request to join the group is made, the moderators of the group are e-mailed. Once a request has
been made, depending on the group, the user may be a pending member or a member of the
group selected. If you return to the signup page after submitting a request to be in the group, the
page will indicate that you are already a member or pending member of the group.

Website Users’ Guide

GENERAL.17



RACE

Fallowship Church

Programming & Worship Signup

To request access to the Programming & Worship Team group, accept the guidelines statement below and click the Submit button. You will receive access as soon
as your request has been accepted.

[ I accept the guidelines to join the Programming & Worship - Private group

Grace Fellowship Church | 9505 Deereco Road | Timonwm, Maryland 21093 | 410.5618424 | Privacy Palicy | Report Page | XL
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Filling out a registration form
All Users

Within the site, there are various forms that you can fill out. A sample registration form is
shown in Figure 15. These forms include:

Leadership Training Tracks 1-4
Connections Events
Newcomers’ Reception
Website Training Events

Some of these forms are available for any person to fill out. Some of these may be available
only if you are a member of a specific group, such as a Leader of a Neighborhood Small Group.

Please fill out all fields on a form before submitting it.

NOTE: If you are logged in while filling in a form, your login ID is submitted with the form.
Therefore, you may skip the name, address, telephone number and e-mail fields.

Q- © MR G Pswa drrwm @ 35

ou gfc argindex shp?rone eamalra.pAD =504

ol
Grace Neighborhood Small Groups 3
Making Disciples Who Can Make Disciples _

Strategy Seminar - Registration

FastPass: Since you are already signed in, you may skip this section if you are only registering for yourself.
Name:

1Am Currently
[0 & reguiar attender at Grace Fellowship Church
[ a small group leader at Grace
[ a small group apprentice leader at Grace
[ interested in being trained as a small group leader at Grace
3 new to Grace and desire to leam more about Jesus’ sirategy to make disciples

I Have Attended
[ Strategy Seminar (fm an Alumnus)
Leadership Training
[0 Track : "Share the Vision"
[0 Track I “Basic Skill Training"
[0 Track W “Intermediate Skil Training"
3 Track IV "Advanced Skil Training"
Foundations For Ministry
O Class!
[ Class

Registration Fee:
® $35.00 - Lunch and Notebook

@ intemet

Figure 15 Sample Event Registration Form
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Reviewing your Event Registration
All Members

After you sign up for an event online, you might be second guessing if you registered for the
event, or wondering when the date of the event is for which you registered. With the “My
Events” page, you are able to review your recent event submissions and cancel the submission if
you no longer can attend. Like “My Groups”, each ministry has its own “My Events” area, so
you must make sure that you are first on the right ministry’s webpage.

To review your event registration (and see the date of the event)

e (o to the ministry’s website that hosts the event

e If you are not already signed in, sign into the website (detailed on page 7)

e Under the ‘my’ sidebar, select “My Events”

e The “My Events” page will be displayed, shown in Figure 16. This includes a list of the
events that you are signed up for. You may review the date of the event, listed under its
name. You may also click on the ‘vCal’ button to download this event into your calendar
program.

To cancel an event registration
e Follow the instructions above to view the “My Events” page.
e Next to the event that you are no longer able to attend, click the “Cancel” button.
o A prompt will ask you if you are sure that you want to cancel your registration. Click the
“OK” button.

t i
Grace Neighborhood Small Groups
Making Discipies Who Can Make Disciies .

Figure 16 ""My Events'" page
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Using feeds of pages
All Users

At the bottom of each page of the website is an XML link, shown in Figure 17. Thisisa link to
a feed of the page currently being viewed. Clicking the XML link will load the feed in either the
browser or an feed aggregator, shown in Figure 18.

Some web browsers detect displaying feeds in additional places (usually in either the address bar
or the status bar.

Additionally, some feeds contain enclosures, including, for example, audio files or pictures.

The website supports feeds in both the RSS and Atom formats.

ML
Figure 17 Link to Feed

Neighborhood Small Groups

dé&link

@ RsS [3(Q- Google

ps.gfc.org/?showPage =g llgroups&ID=2

[« Y] [+] reeasma

You Can Tell It e
You Can Know It- You Can Tell ItBeginning October 30, 2006Gain a thorough knowledge of the gospel and the skill set needed to share the “good news” Q
confidently. This five week class will enable you share your faith [REGISTER NOW | DETAILS] Read more...
4 ¥ o f L Article Length:
ce—e-=
Tech Training
Sort By:
Website TrainingSaturday, October 28, 2006 - 9:00 am to 12:00 pm Do you have questions about how o navigate the Grace website or Neighborhood Small Date
Groups website? Would you like to learn how to use the website 10 assistin communications between members of your group? Then consider being a part Title
of this web training (REGISTER NOW | DETAILS] Read more... Source
New
Foundations
Recent Articles:
Foundations for Ministry 2 and 3Select Sundays - 11:00 am to 12:15 pm Join us in a monthly study of the gharacter qualities that we all need in order to Al
sustain ministry over the long haul. The gualities covered are the topics that Jesus addressed with His dlsap\es when He called them to be workers in His Tod
harvest field [REGISTER NOW | DETAILS] Read more.... cany
Yeslerday
Last Seven Days
Leadership Tracks This Month
Last Month
Small Groups Leadership TrainingJan 27, 2007 - 8:00 am to 1:30 pm Join us for a day of training that will enhance your leadership skills. Delivered in four
tracks, this training event will teach you competance skills to better enable you to lead a small group [REGISTER MOW | DETAILS] Read more... Sourcs:

Testimony Block

Desiring to Make a Difference in the Inner GityA Small Group TestimonyHow many times have you heard about a great project and thought, “Gee, I wish |
could help with that, but | am not qualified™? Well, for one group of women that thought did not stand in the way of making a difference in the lives of two
families in Sandtown. Here is the story as Abigail tells it.. [READ MORE] Read more...

Find a Small Group

Not Yet Connected?We understand that at a place like Grace, it's easy to feel lostin the crowd, a phenominom we call "crowded loneliness™. One of the best
ways to connect at Grace is to become a part of a Neighborhood Small Group.To start your search for a group, check out our small group locator. If you need
assistance selecting a group, please see our ieam at the Quick Connect Computer Cart after any weekend service. [LOCATE A GROUP] Bead more...

Neighborhood Sma...

Actions:
Mail Link to This Page
Add Bookmark...

Figure 18 Feed displayed in a browser
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= show me how

()
X

getting connected
* Get Right With God
¥ Locate a Group

* Benefits of Joining

¥ Make Room for Community

member growth

¥ Qur Values

* Marks of a Disciple

| (. Serve the City 2008 - Virginia Bea... X 1('\‘,‘ My World

S Flock Tutarial

Flock has detected one or more media streams on this page. Click on the orange media icon in the Address bar to load any available media stream into Flock's Media Bar.

£ vbce small groups

home testimonies photo gallery gdom partnerships  about the staff contactus VBCC Hom

Virginia Beach Community Chapel > Pages = general information > photo gallery = Serve the City 2008

Serve the City 2008

Figure 19 MediaRSS Stream in Flock
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Understanding Basic and Advanced Modes
All Contributors

To make it easier to perform common tasks, features are marked as appearing either at all times,
or only during Advanced Mode. An example of a toolbar in basic mode is shown in Figure 19,
and an example in Advanced Mode is shown in Figure 20. Additionally, some views are only
available during Advanced Mode.

Quick Connect
Learn about an easy way to get plugged into Small Groups at Grace.

& Edit M Delete @0 Maove llem & hove Up % bove Down % Hide ltern B Create Shartcut to this item
Figure 19 Item toolbar in Basic Mode

Quick Connect
Learn about an easy way to get plugged into Small Groups at Grace.

& Edit € Delete @5 Mave ltern & Move Up W Mave Down < Hide ltern &% Wisibility Options % Set as Feature  ® Hide Title
® Convert ‘g Set Permissions T, Create Shartcut ta this item

Figure 20 Item toolbar in Advanced Mode

You can switch between Basic and Advanced Mode at any time using the editing Mode Bar,
shown in Figure 21.

| & Basic Mode | & Advanced Mode ‘
Figure 21 Basic/Advanced Mode bar

When an account is created, it will default to Basic Mode. An account can be set to default to
either Basic Mode or Advanced Mode by updating “Page Editing” in the Preferences of “My
Profile”, shown in Figure 22.

O Default to Basic Mode
@ Default to Advanced Mode

Figure 22 Page Editing options

Page Editing:
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Enhanced Accessibility Mode
All Users

A mode within the website exists to make the site work better with screen readers. This mode
offers the following features:

e A bar at the top of the page allowing quick access to the content of a page, the login area
of a page, and the view mode of the page [View / Edit / Print], shown in Figure 23.
The e-mail composition page is always in the basic mode regardless of browser used

e Extra labels are inserted for some controls [for example, date and time], an example is
shown in Figure 24.

Enhanced Accessibility Mode can be enabled from the My Profile page.
If a particular page is not accessible, please use Report Page to notify that this is the case.
Jump to Content | Jump to Login | Change Mode

Figure 23 Enhanced Accessibility Mode links

Hour: 3 | Minute: 00 | ¥|Second:| 00 | v AM/PM; Pt v
Figure 24 Time Control in Enhanced Accessiblity Mode
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Adding Events to a Calendar Program
All Users

In places where single events or lists of events are displayed, there is usually an icon present near
the date / time of the event which links to an iCal representation of the event. Additionally, on
pages that display a table of events or a monthly calendar, there will be a “Subscribe” link.

When you click on either type of link, it will provide an iCal file which can be imported into
calendar programs (for example, Outlook, Windows Calendar, Apple iCal). Once imported, the
event will show up on the calendar program (the exact instructions depend on the calendar
program). Additionally, some programs allow you to subscribe to a calendar. In that case, you
can set the program to point to the link that the “Subscribe” link points to, and it will keep your
calendar synchronized with the calendar on the website.

&

Figure 26 iCal Link

‘ K 5ub5cribe|
Figure 27 iCal Subscription Link
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Viewing the Website on a Mobile Device
All Users

When the website is viewed on a mobile device (Smartphone, PDA), the site displays differently
to optimize for the screen size of that type of device. A site icon is displayed at the top of the
page, followed by the verbbar, the navbar, and then the content. To access the sidebars or the
login area, click on the site icon. Additionally, some browsers support the ability to display the
sidebar contents while hovering over a sidebar item.

race Fellowship Church

©

Shrewsbury Site Fummmms
Has Launched

ockwave "El
Effect” Retreat
Get ready for the
outdoors and
register to attend

the "El
Effect” retreat for
e work starte high school
last year! The students. [details)

planning. The

Figure 29 Website on a mobile device

race Fellowship Church

ministries
opportunities
resource

afc login

Figure 30 Using the site icon to access the sidebars
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race Fellowship Church

1bout grace

Figure 31 Displaying the items of the sidebars

In several places, the website exports phone numbers as links. Mobile phone browsers support
the ability to call the phone number when the link is clicked.

= Grace Fellowship Ch...

details]

Grace Insider
If you would like to get the
inside scoop on what's going on
at Grace, then sign up for the
Grace Insider E-List! [details]

Grace Fellowship Church | 9505
Deereco Road | Timonium,
Maryland 21093 |
| Privacy Policy | Report Page |
XML

Menu Back

Figure 32 Phone number link

Website Users’ Guide GENERAL.27



Opera Mini

Call 4105618424 ?

7:56 AM

Figure 33 Prompt to call a phone number
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Viewing Microformatted Content
All Users

Microformats are a way for a website to export structured information within the formatting of a
page. A web browser that supports microformats can take this data and export it to other
applications or websites.

The website supports the following types of microformats:

Contact information (hCard)
Calendar entries (hCal)
Address (adr)

Geolocation (geo)

A microformat reader often can support displaying the microformatted information either from
the position in the page where it is encoded or in a single place that collects all of the
microformats in a particular page.

} events - Grace Fellowship Church - Mozilla Firefox

File Edit View History Bookmarks Tools Help

[Eadr (1~ [Ihcard (1)~ [Clhcalendar (34)-

-0 - © 3 Qo hitpumome.gfc.orgirzone=home&iD=3

Grace Fellowship Church > events

evenis events

Date Day
10/19/2007 Fri
10/19/2007 Fri
10/20/2007 Sat
10/20/2007 Sat

10/20/2007 Sat
10/21/2007 Sun
10/21/2007 Sun

10/21/2007 Sun
10/21/2007 Sun
10/21/2007 Sun
10/21/2007 Sun

10/21/2007 Sun

ministries

opportunities

10/23/2007 Tue
10/25/2007 Thu

10/26/2007 Fri

10/26/2007 Fri
10/26/2007 Fri

resources

Time

7:00 PM

9:00 AM -
12:00 PM

8:00 AM

9:30 AM
11:00 AM
11.00 AM
11:00 AM

1.00 PM

6:15 AM
7:00 PM

6:30 AM

6:45PM
7:00 PM

Weekend service and special service information is available here.

Event
Pre-Marital Workshop
Evenings of Grace
Annual Food Drive
Pre-Marital Workshop
Core Website Trainind
Annual Food Driv
Life after Death
Everything in Bel
Chronic lliness St
Search for Answ:
Be A Servant Le
Newcomer's Re(  Properties
International Min__,
Meeting
Blue Ocean Group
Marriage Communication Class

Open Link in New Windo:

Send Link

Moses and the Plot...

Shepherding a Child's Heart
Evenings of Grace

Open Link in New Tab

Bookmark This Link
save Link As

Copy Link Location

8|+ 6o [C . [Google

Below are some of the scheduled events at Grace and in the community. This is not a complete list of all
scheduled activities. There are many, many more regular meetings and activities. See the ministries section
of the web site for more information or to contact the specific ministry you may be interested in.

(Would you like to post your events on this page? Log in and use the Communications Request Page.)

o
O
o
i
o

HE & EHE

W

East Conference Room

t f|loptions

Location
GFC
Mini-Auditorium
Grace Parking Lot
GFC

Mini-Aud
Grace Parking Lot
Room 85

West Conf. Rm.
Room 210
Kid's Hub

Export Event
Add to 30 Boxes
Bookmark with Firefox
Add to Google Calendar
Add to Yahoo! Calendar
Debug
Mini-Auditorium hd

Figure 34 A microformat where it occurs in a page
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events

Grace Fellowship

File Edit

GRACE

Fellowship Church

events

ministries

opportunities

resources

View History Bookmarks

Tools Help

O - [) - 0 G 0 ‘ © http:ffhome gfc.org/?zone=home&ID=3

[Eladr (1) [Jhcard (1)~ [CJhcalendar (34)- - - = =

Evenings of Grace
Annual Food Drive

Life after Death: Heaven, Hell, and Everything in Between
Be A Servant Leader

Newcomer's Reception

International Ministries Information Meeting
Marriage Communication Class
Benefit Yard Sale for Agape
Shepherding a Child's Heart
sonfields Harvest Party

Blue Ocean Group

The Missions Passionate Church
Young Life 5K Run

Healing Prayer

How to Reconcile Relationships
Elementary Student Baptism Service
Connection Event

HopeSprings Meeting

How to Submit to God's Will in Your Life
Adult Baptism Service

Marriage Communication Workshop
wildfire - Alive 2007

Chronic lliness Support

Call to Prayer

shockwave - "El Effect” Retreat
Moses and the Plot.

Marriage Class Kickoff

search for Answers

Pre-Marital Workshop

Bible Alive!

New Parent's Class Starts

S HAPE Workshop

Baby Dedication

3

3

Export Al
10/26/2007 Fri

10/26/2007 Fri
10/26/2007 Fri

6:30 AM

6:45 PM
7:00 PM

Moses and the Plot...

Shepherding a Child's Heart
Evenings of Grace

&+ Feo

Export Event
Add to 30 Boxes
Bookmark with Firefox

Add to Google Calendar
Add to Yahoo! Calendar

Debug

n the

- Google

t:|options

list of al

Ir meetings and activities. See the ministries section
recific ministry you may be interested in.

ilable here.

: the Communications Request Page.)

t

sen, Hell, and
1
t

n
5 Information

ion Class

HEHHE H HEEE @ O & BEEE

ity. Thisis nota I

Location
GFC
Mini-Auditorium
Grace Parking Lot
GFC

Mini-Aud

Grace Parking Lot
Room 85

East Conference Room
West Conf. Rm.
Room 210
Kid's Hub
Room 220
Mini-Aud
Room 85
303 International Drive, Suite
T125, Hunt Valley,

GFC
Mini-Auditorium =
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Figure 35 All microformats on a page
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Viewing all Pages with a Tag
All Users

The website provides the ability to tag content. Tagging provides a way to state that the content
of a page is about the subject denoted by the tag. A tagged page can also have a link to a page
that will display all other pages in that zone that share the same tag.

Tags:
connections
Figure 36 Tag Bar

Tags - connections

Displaying all pages with the tag connections:

o Connections
« 40 days of Purpose
« MNewcomers' Reception

Figure 37 Tag display

From this page, you can click on any of the links displayed to view other content that has been
tagged with the same tag as the page that you came from.
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Sharing Content Externally
All Users

The website provides the ability to syndicate content to external services. This includes such
things as social networking sites, bookmark sites, etc. This can be used, for example, to promote
events or denote a page as a reference for a particular topic.

Once logged in, go to Edit mode. Click on “Share”.

Figure 38 Share Button

This will drop down a list of services that are currently registered with the site. Click on the
service that you would like to syndicate the page on, and a new window will come up to submit
the page to that service.

Sharew |
Facebook
Delicious
StumbleUpon
MNew Syine
AddThis
Digg
Magnolia
Figure 39 Share Button with Services

The exact steps necessary to syndicate the page past this point differs from one service to the
next and may require a user account with that service.
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Semacodes
All Users

What's a semacode?

Semacodes are 2-D barcodes that can be decoded using software on a
camera phone using semacode reader software. An example
semacode is shown in Figure 43.

Where can | find a semacode?

These codes will be found on select documents and may also be
displayed on our website. Since the semacode is an open standard, if
you are a staff or a volunteer, you are welcome to place them on your
documents.

Can my phone read semacodes?

Most recent phones are compatible with semacode reader software.
If your phone does not include a semacode reader, consider selecting
one of the following software products. Most of these are free for
personal or non-commercial use. Use of a semacode reader requires
a camera to be built into your phone.

e UpCode
Available for Java, UIQ, and Symbian phones

Hardware supported: http://www.upc.fi/en/upcode/suitablephones/

Download: http://www.upc.fi/en/upcode/download/
e Semacode.org Reader
Available for Java and Symbian phones
Hardware supported: http://semacode.org/about/hardware/
Download (Java phones):

Q> code

technology.gfcorg

Figure 39 semacode for
technology.gfc.org

http://semacode.org/download/agree/?dl location=/download/toolkit/1.6/semacode reade

r_me-1.6.zip
Download (Symbian phones):

http://semacode.org/download/agree?dl location=/download/toolkit/1.5/Standalone Read

er_S60-1.5.zip
+ Nokia Barcode Reader

Available pre-loaded on the Nokia N93, N93i, N95, or E90 phone

Download (Nokia N80): http://europe.nokia.com/A4149142

Note: We are not responsible for technical support related to these products.
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http://www.upc.fi/en/upcode/suitablephones/
http://www.upc.fi/en/upcode/download/
http://semacode.org/about/hardware/
http://semacode.org/download/agree/?dl_location=/download/toolkit/1.6/semacode_reader_me-1.6.zip
http://semacode.org/download/agree/?dl_location=/download/toolkit/1.6/semacode_reader_me-1.6.zip
http://semacode.org/download/agree?dl_location=/download/toolkit/1.5/Standalone_Reader_S60-1.5.zip
http://semacode.org/download/agree?dl_location=/download/toolkit/1.5/Standalone_Reader_S60-1.5.zip
http://europe.nokia.com/A4149142

Viewing the Event Schedule
All Users

The website offers the ability to make the event schedule viewable over different media. First,
users may view the schedule on Active Content Display monitors located throughout the facility,
shown in Figure 41. Secondly, users can access the event schedule from the website and click on
events to learn more about them, shown in Figure 42. Thirdly, users can view the event schedule
via a mobile or handheld device. Availability of these media varies depending on software

availability.

Solitude Cooperative

Women's Minstry

Bulletin Assembly Angels

Communications

Body

Body and Soul Aerobics
Iron Men - Thursday nights

Teaching Team

. I 1 ~ H Ak msmsm b

VVCCOCRACIIWLL JCTI VILTSY MILTC e c

Rm 100, 105

8:30 AM
Rm 210
9:30 AM

Activity Room

6:30 PM

Conference Room - E

7:00 PM

Auditarinm

. _ Thu 1/10/2008 12:07 am
GRACE Welcome to the mes:

Figure 41 Active Content Display monitor showing Today's Events

homa | about us | weskend services | small groups | locations | contact us | gracelink

Grace Fellowship Church > resources > Grace Ministry Resources > Quick Tools > Timonium Campus Schedule
Timonium Campus Schedule

by the Welcome Desk, to the
you are welcome to stop by the

HAPE Workshop registration

Print

HAPE Minis!

Adult Ed Class Life After Death
Teaching Team
Rm 85

Gr
8:00 AM - 12

leeds Buddies/Disabilities Set Up
isabilities Ministry

Connections-Resource Table
Co

Table #1

Leader Training Table
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Figure 42 Event Schedule web page
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Searching the website
All Users

The website offers the ability to search for content. Search may be enabled through either a
search box in the template, and / or via a search page.

The search results are categorized into two different result sets:
e Tag search: Page is returned if its tags match the search query
e Text search: Page is returned if the name, description, or custom fields match the search

query

Search

® Results for search: aaa
Search:
asa Search

"' Leam about our Connections Ministry
3. &
Results for search: aaa
Showing: 1 to 3 of 3
18
b
" Small Group Learship Tralning! Join us! for a u etance skills to better enable you to lead
3. aaa
bob
Search:
s Seaech

N IENTT

ﬁigUfe 42 Search Results

Search I 0 I
Figure 43 Search Box

The website exports the search capability in OpenSearch format, so that compatible web
browsers can use it in their built-in search boxes.

=0 =R

E_j ir | |._. *l Grace Fellowship Church Szarch P|

Figure 44 OpenSearch in a browser

The search results are composed of pages that are active and are in the security groups that you
are in. Logging on to the site first may provide additional search results.
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